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1. What is the extended essay? 

 
The Extended Essay (EE) is a core component of fulfilling the IB diploma. The EE is a process, beginning 
with a passion, continuing with investigation and research, and finishing with a 4000 word academic 
paper that reflects your conclusions about your research. It is based on independent research on a topic 
that is chosen by you (student) but completed under supervision.   
 

● As a Diploma candidate, you must write an Extended Essay (EE); 

● You should spend approximately 40 hours on the EE; 

● You have a supervisor who guides and helps you at various stages; 

● You select the group, subject and topic which you write on; 

● All other EE’s must be written in English except Group 1 & 2 language essays 

● You should write your EE in an IB subject you study at High Level and which is likely to be 

relevant to the subject you will apply to study at University; 

● Once you have completed writing your EE, you will have a short interview (viva voce) with your 

supervisor; 

● The EE is marked by an external examiner, usually an IB teacher from another school/country; 

● Academic misconduct is an attempt to gain an unfair advantage (by collusion or plagiarism) 

and, if found, may result in you not gaining an IB Diploma. Don’t do it. Cite everything; 

 
Here is a model of the EE process: 

 
 
2. Support and supervision 

 
Support for the extended essay comes from many sides: 
 

● The IB DP Coordinator and the EE Coordinator will help you begin the process of arriving at a 
topic, subject area, and research idea; 
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● Subject teachers are there to help guide the student in the initial process when they are 
considering possible topics; 

 

● The supervisor helps to shape the idea and research question and provides guidance through 
the research and writing process. The timeline of meetings and work is found here. Meeting 
these dates will facilitate completing the EE on time and give the supervisor the material 
needed for reflection; 

 

● The Head of Department (HoD) is responsible for giving support and advice on both the 
process and practicalities of writing an extended essay in the chosen subject area. Please 
consult the HoD to find out what the departmental policy/process is;  

 

● The Teacher-Librarian is a significant resource who will help with using research tools and how 
to maximize the gathering of resources for the student when pursuing the topic; 

 

● There are numerous research tools provided to students (including Turnitin, and the extensive 
databases subscribed by the LRC). 
 

Supervision: 
 

● Each student submitting an extended essay is supervised by a teacher at the school with 
appropriate qualifications and/or experience in the subject chosen by the candidate;  

 

● The supervisors are assigned after the students have completed the proper forms and arrived 
at an appropriate research idea; 

 

● Students will have approximately 5 hours (including time in the concluding Viva Voce 
interview) with the supervisor. Time will not exceed 5 hours; 

 

● Student / supervisor meetings have some guidance materials but the specific content of the 
meeting is up to the student and supervisor.  

 
 
3. Roles and responsibilities 

 
The role of the student 
The student will: 

● produce an authentic piece of work and acknowledge all sources using MLA citation; 
● be familiar with ALL materials pertaining to the EE; 
● choose a topic they are passionate about - start early and think very carefully about their 

research question; 
● observe the rules and regulations of the EE; 
● meet ALL deadlines - plan for how, when, and where you will find materials, source work, and 

design your experiment (if applicable); 
● make sure all basic EE requirements are met; 
● adhere to ethical guidelines when conducting experiments; 

 
What should I do first? 

● Attend the information sessions where the EE Coordinator will explain how the EE works. 
Attend research skills sessions with Mr. Zakir during DP core time; 
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 Think about which subject area you want to write your EE in and start talking to potential 

supervisors;  

 Let the EE Coordinator know which subject and topic by November using the form provided 

during IBDP core time; 

 Dec 1-13 will be when the EE Coordinator confirms your area of study and your supervisor. 

 When your EE area of study and supervisor have been confirmed you must contact your 

supervisor to arrange a meeting. S/he will not chase you; 

 Work out a manageable and focused research question with your supervisor; 

 Submit your agreed research question by December 13th 4 p.m. using the online form 

provided; 

 State your research question during one of the *EE Café on January 24 2017 

*The EE Café is meant to help the student consolidate and invest in their research 

question. It’s also an opportunity for all interested staff to learn about the EE’s in their 

area of expertise so that they may offer advice and encouragement along with the 

supervisor. This also provides a forum to make suggestions for improving the all-

important research question. 

 Make sure you keep to the deadlines stated in the Extended Essay Calendar; 

 

How do I choose subject, topic, research question the research title? 
 
To choose a Subject, ask yourself: 

 What subjects am I studying at HL? 
 What subjects do I most enjoy studying? 
 What subjects do I want to study at University? 
 What subjects do I want to talk about in my University interview? 
 Once you have answered these questions, choose your subject! 

 
Once you have chosen the subject, choose a Topic (context) within that subject by asking yourself: 

 What topics have I enjoyed learning about? 
 What topics do I find interesting or prompt my enthusiasm? 
 What interests do I have? 

Once you have answered these questions, formulate a Research Question within your selected topic: 
 

● The research question must be an open question (i.e. it cannot be answered by a simple yes or 
no); 

● The question must limit your research to something which is manageable within 4,000 words 
and 40 hours. The question must be very specific; 

● Do not attempt topics which are taught in relatively good depth in the syllabus. Choose topics 
and questions  for which you think are not sufficiently covered in your syllabus or explore new 
ideas and theories; 

● It does not matter if the topic is not an area your supervisor knows much about, s/he will still 
understand the subject, the approach to take and the pitfalls to avoid; 

 
Now it’s time to formulate a Title or Hypothesis, which should be broad enough to give you a scope to 
explore but narrow enough to be manageable. Try to come up with something that ask a clear question 
that your project can answer! The following visual may help! 
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Points to bear in mind in choosing a subject and topic: 
 

If you have chosen a subject from 

 
 
Group 1 

● You can write on a book you are studying in class but you must go beyond that book and 
show evidence of wider reading. 

● You can compare a book written in your A1 language and one written in another language. 

Group 2 
● You must write it in that target language. Focus is either on Language, Culture & Society or 

Literature. 

 
 
Group 3 

● Avoid “What if..?” questions as these do not fit well within the Assessment Criteria. 

● An analysis of reliability and/or representativeness of sources will be crucial. 

● For B&M EEs: Secondary research should be the core focus of a B&M EE and not primary 
research in order to distinguish it from B&M HL IA’s. 

 
 
 
 
 
Group 4 

● Decide if you want to do an experimental or library-based EE. 

● Experimental EEs: these tend to score better than the library-based EEs in Group 4. It is 
fairly easy to get data and then analyse it. But if you decide to measure something over 
time, you must plan this well and leave yourself enough time. You have to work with the 
Science technicians in order to find time when you can use a laboratory to collect data while 
being supervised by a member of staff. Avoid experiments for which the outcome is already 
well documented. 

● Library-based EEs: A questionnaire, survey or a library-based topic in Group 4 may be easier 
to research (in school or at a University library) but you need to manage a large amount of 
material and be selective for relevant information. 
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Group 5 

● Unless you are taking Math HL, it is best to avoid doing your EE on this. But if you are 
doing Math HL it is definitely worth considering. 

● The word limit is generally smaller (2,500 words) but you will need to include significant 
amount of Math in the text. 

● For ideas look for “100 greatest unsolved mathematical problems.” 

 
 
Group 6 

● Emotional tension in traditional music. 

● Emotional tension in traditional Vietnamese music. 

● An investigation into the mechanisms used traditional Vietnamese music to create 
emotional tension, with reference to comparable examples in Western music.           

 
World 
Studies 

● Must involve two IB disciplines. 
● Must be topic of global significance. 

● Must link a local situation to a global situation 

 
NB – Developing a World Studies Inter-disciplinary Research Question requires a slightly different 
process. 
What do I do if I have no idea for a subject or topic for my EE? 

 Talk to your EE Coordinator now; 
 Ask any of your teachers if you could have 5 minutes to speak to them about possible 

research questions. They may not end up being your supervisor, but they may be able 
to help you at this point; 

 Read through this booklet; 
 Read through some past EE’s (printed copies are available in the LRC and its website); 
 If you have lots of ideas, do not get wrapped up trying to work out what would be the 

absolute best topic for you. Choose instead a topic which is good enough; 
 
It is up to you to make appointments with teachers, EE Coordinator and the IB Coordinator to discuss 
the EE. They will not chase you! 
 
 
The role of the supervisor: 
The supervisor will: 

● provide the student with advice and guidance in the skills of undertaking research;  
● ensure that students choose a suitable research question that will lend itself to an analytical 

approach; 

● discuss the choice of topic with the student and, in particular, helps to formulate a well-
focused research question (the candidate must be allowed to decide on the topic and the 
research question and develop his/her own ideas); 

● ensure that the chosen research question satisfies appropriate legal and ethical standards with 
regard to health and safety, confidentiality, human rights, animal welfare and environmental 
issues; 

● is familiar with the regulations governing the extended essay and the assessment criteria, and 
checks to make sure the students have copies; 

● monitor the progress of the extended essay to offer guidance and to ensure that the essay is 
the student’s own work; 

● read and comment on one completed draft only of the extended essay (but do not edit the 
draft); 

https://eishcmclrc.wordpress.com/ee-samples/
https://docs.google.com/a/gapps.uwcsea.edu.sg/file/d/0B2QVrXPXF2UKWjJIbjZoM3d0RE0/edit
https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_1_e&part=3&chapter=2
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● read the final version to confirm its authenticity; 
● submit a predicted grade for the student’s extended essay; 
● undertake three mandatory reflection sessions with each student s/he is supervising (should 

sign and write date after each reflection using this form);  
● encourage the development of a Researcher’s reflection space for students and set a clear 

schedule for the reflection sessions; 
● complete the supervisor’s report (if the extended essay cover is not signed by both the 

student and the supervisor, the essay will not be accepted for assessment and may be 
returned to the school); 

● advise students on (i)access to appropriate resources e.g. people, a library, a laboratory (ii) 
research methods and (iii) how to cite and reference; 

● write a report and presents it to the school’s IBDP coordinator and EE Coordinator if 
malpractice, such as plagiarism, is suspected in the final draft; 
 

4. What subjects are available for the extended essay at EIS? 

 
 

Group 1 Language A: literature or Language A: language and literature: 
English, Vietnamese, Korean 

Group 2 
 

Language B: English 

Group 3 Individuals and Societies 

Group 4 Experimental Sciences: Chemistry, Biology 

Group 5 
 

Math HL and SL 

Group 6 
 

The Arts: Visual Arts 

World  
Studies 

Interdisciplinary combining two or more subjects from the IB 

 
The following EE subjects may be offered if a suitable supervisor is available within the School and the 
student is determined to have a sufficient academic knowledge of the subject. However, choosing an 
EE in a subject that is not being studied as part of your Diploma package should be approached with 
great care, as it may be hard to succeed here; it is only done with the approval of Mr. Mark Rees (Head 
of MS&HS). 
 
5. How will I be assessed? 

 
Assessment criteria for the extended essay are clearly explained here. The EEs are sent to the external 
IB examiners. This is likely to be a teacher or lecturer in another country. Extended Essays are 
moderated by a senior examiner. The extended essay contributes to the overall diploma score through 
the award of points in conjunction with theory of knowledge (TOK). 
 

● A maximum of three points are awarded according to a student’s combined performance in 
both the EE and ToK.   

 

http://xmltwo.ibo.org/publications/DP/Group0/d_0_eeyyy_gui_1602_1/Forms/RPPF_e.pdf
https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_1_e&part=3&chapter=6
https://ibpublishing.ibo.org/extendedessay/apps/dpapp/tsm.html?doc=d_0_eeyyy_gui_1602_1_e&part=3&chapter=3&section=6
https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_1_e&part=5&chapter=8
https://ibpublishing.ibo.org/extendedessay/apps/dpapp/guide.html?doc=d_0_eeyyy_gui_1602_1_e&part=6&chapter=4
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A failing condition nullifies the student’s diploma regardless of the points awarded in subjects. 
 
6. Research and referencing 

 

● There are numerous research tools provided to students (including Turnitin, EasyBib and the 
extensive databases subscribed by the LRC) and they can be found online.  

● EIS uses a system of referencing based on MLA conventions, with specific adaptations to enable 
dates to be inserted. EasyBib Edu will help the student with formatting as well the Online 
Writing Lab at Purdue University. 

 
 
 
 
 
 
 
 
 

 
 

https://wordpress.com/page/eishcmclrc.wordpress.com/177
http://owl.english.purdue.edu/owl/resource/747/01/
http://owl.english.purdue.edu/owl/resource/747/01/
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7. Timeline 

 
 

Date Student’s Action(s) What students must do next 

October 2016  Extended Essay Information provided to 
students during IBDP core time by EE 
Coordinator, Mr Zakir e.g. general criteria, 
research skills. 

Decide on the Group and Subject you want to do 
your EE in 
Practice developing RQ’s  
Use search engines for information 

November 
2016  

Reading, researching information and 
chose subject to do your EE. Speak to 
teachers of that subject. Ask for specific 
details/criteria for that subject. 

Begin to research suitable topic areas that 
interest you. 
 
Read your EE student guide 

December 
2016  
1-13 
 
 
 
 
13-16 
 
 
17 Dec to 8 Jan 
Christmas break 

Give the EE Coordinator your chosen EE 
subject using the form provided indicating 
teacher(s) who have agreed to Supervise 
you. 
The EE Coordinator will confirm your area 
of study and your Supervisor. 
Confirm RQ with supervisor 
 
Have RQ checked by EE coordinator. 
 
Research and keep your criteria 
handy to keep you on task 

Decide on at least two suitable topics within the 
subject area, so you have suggestions for your 
supervisor 
 
Devise three research questions 
Read IB Assessment Criteria for the EE and read it 
Submit proposal form to EE Coordinator 
 
    
      
Prepare for EE cafe in January 

Feb 24 First reflection due 
 
 
Prepare for EE café 

Meet with your supervisor,  
Input your 1st reflection on Managebac, 
 
State your research question to fellow students 
and your teachers/parents during EE café; 

March 10 
 
March-April 
 

EE Cafe 
 
Continue research data/ literature review 
meet with Supervisor regularly 
 
Have all your resources or data collection 
completed 
 

Progress, Reflection and Projection of your EE  

● Write up your report 
● Keep the Assessment Criteria in mind 
● Arrange time to meet with your supervisor 

to discuss the first 2,000 words 
● Take good notes and keep track of 

references 

May 31 
 

Submit first 2000 words to supervisor 
and submit to Turnitin.com by 4 p.m. 
Supervisor to give comments 

● Arrange meeting with supervisor before end 
of term to discuss draft of whole EE 

● Check you are following the Assessment 
Criteria 

 
June  6-10th  
 

Interim Reflection session with 
Supervisor/written comment due 
Feedback session 
 

● Discuss progress with your EE  
● Discuss plans for summer break 
● Final questions/concerns 

Check you are following the criteria 

July-August (summer 
break) 2017  

Research & Read Read Read… 
Write another 1000 words (total 3000) 

Keep in email contact with supervisor 
Take good notes and keep track of references 

August 30th Submit updated draft to EE Coordinator 
and Turnitin.com by 4 p.m. 
Final feedback given by supervisor : 
recommendations for improvement 
Interim Reflection #2 due  
 

Meet with supervisor to present updated draft 
and discuss progress 
 
● Fully referenced and in-text citations, 

continue to work on final draft 
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● Finish final draft (fully referenced and 
meeting word limits and assessment criteria)  

September 19th 
2017 

Hand in your final version of your Extended 
Essay by 4 p.m. to Turnitin and electronic 
copies to your supervisor and the EE 
Coordinator, and three printed off versions 
(in colour if necessary) to DP Coordinator. 

● Now the writing is done, congratulate 
yourself 

 
Start thinking about the viva voce 

September 
2017 
 
 

Viva Voce Interview  
(Final Reflection session) 
 

Congratulate yourself on another phase of your 
life long journey…. Relax.  
 
Think how you can use the EE in your university 
applications and interviews/personal essay. 

   
   

 
What about extensions? 
 

● This is been a long process with a set completion date.  

● Students have enough time to set a research question, conduct research, write, review, and 
reflect.  

● Extensions are only given if there are valid extenuating circumstances (e.g. hospitalization or 
unforeseen absence due to bereavement). Extensions may only be given by David Starling (IB 
DP Coordinator) and not by individual supervisors.  

 
The Viva Voce 
 

● The Viva Voce is a short interview between the student and the supervisor, and is a 
recommended conclusion to the extended essay process.  

 

● The Viva Voce serves the following purposes.  

○ A check on plagiarism and malpractice in general  

○ An opportunity to reflect on successes and difficulties in the research process  

○ An opportunity to reflect on what has been learned  

○ An aid to the supervisor’s report  
 

● The Viva Voce will last between 10 and 15 minutes. This is included in the recommended 
amount of time the supervisor will spend with the student in total.  

 

● The following are examples of questions that can be asked by the supervisor: 

○ I am not sure what you mean on page XX. Could you explain a little more about what 
this tells us? 

○ On page XX you cite ZZ. I couldn’t find this citation. Could you tell me more about it? 

○ What have been the highs and lows of the extended essay process? 

○ What have you learned about pursuing this topic? Is there any advice you would give 
another student? 

○ Is there anything else you would like me to include in my report? 
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● In conducting the Viva Voce and writing the report, supervisors need to consider:  

○ That examiners want to know that students understand any material (which must be 
properly referenced) that they have included in their essays. This is particularly 
important in subjects like mathematics. If the way the material is used in context in the 
essay does not clearly establish this, the supervisor can check the student’s 
understanding in the Viva Voce and report on it.  

○ Minor slips in citation and referencing may lose the odd mark. If there appear to be major 
shortcomings, the supervisor will investigate thoroughly. No essay will be authenticated 
if the supervisor believes it contains plagiarism.  

○ In assessing criterion K (holistic judgment), examiners will take into account any 
information given in the report about unusual intellectual inventiveness or persistence 
in the face of unexpected difficulties. 

 
8. Frequently asked questions 

 
 

● What is the extended essay? 

○ It is an in depth independent study that is 4000 words or less. 
 

● Is it compulsory to write the extended essay? 

○ Yes. If you do not complete the extended essay (or it does not meet minimum 
standards) you will not receive your IB Diploma. 

 

● Must my extended essay be written in one of my examination subjects? 

○ No. However, it is strongly recommended that you select a topic from one of your Higher 

Level subjects. Other subject areas may be chosen; however, that will only be allowed if 

there is a qualified staff member to help so that you have every opportunity to do well 

in that area. If you are not currently enrolled in a course in the subject area from which 

you choose your Extended Essay topic, you must have a solid knowledge base in that 

subject area. In general, you are ‘wisest’ to choose a topic in an area that you are 

passionate about and currently studying at the Higher Level. If you are not sure if your 

EE topic choice will impact your university admission, consult University Counseling. 

 

● Is my extended essay ‘worth’ anything? 

○ Yes. As noted above, if you do not submit an extended essay, or if your extended essay 

does not meet the minimum requirements, you will not receive your diploma. As well, 

your assessment on your extended essay and your TOK essay and project are combined 

into a point matrix. You may qualify for up to three additional points which are added to 

your total IB score. 

 

● How will my extended essay be evaluated? 

○ Your extended essay is evaluated externally by examiners using the IB using criteria. 

You should become familiar with the criteria in the IBDP Extended Essay Guide and 

refer to it as you write your paper. 
 

● How much time am I expected to devote to my extended essay? 

○ You should anticipate that the process, from inception to inclusion, will require 

https://docs.google.com/a/gapps.uwcsea.edu.sg/file/d/0B2QVrXPXF2UKSU1uLTBkclFZZGs/edit
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approximately 40 hours. As well, you will spend less than 5 hours consulting with your 

supervisor. 

● What is the role of my supervisor? 

○ Your supervisor will meet with you and discuss your research idea, question, and topic. 

He or she will engage in conversation with you and will provide guidance. As well, you 

will submit your extended essay to your supervisor. Your supervisor will provide you with 

comments; he or she is not permitted to write on your draft, nor is he or she permitted 

to edit your draft. Your extended essay, in its final form, is your responsibility. You must 

also submit your final copy to turnitin.com for an ‘originality check’. 
 

● What is the Viva Voce? 

○ Viva Voce is an interview with your supervisor; it is the conclusion of the process. You 

will have the opportunity to discuss the challenges and triumphs involved in writing the 

extended essay and, perhaps more importantly, to reflect upon what you learned about 

your subject. This interview will be scheduled for approximately fifteen minutes. 
 

● What must my final submission include? 

1. A clear and precise title, which indicates the focus of the essay. 

2. A clear and precise research or thesis question. All Extended Essays in Group 4 must be 

based on experimental research. 

3. A Table of Contents page 

4. A main body with numbered pages. Sub-headings and chapters are permitted as well; 

this technique is useful to increase clarity. 

5. A conclusion. 

6. Reference notes/citations. The UWCSEA East Campus is using MLA. 

7. A Bibliography (called the “Works Cited” in MLA). 
 

● What will I learn from writing the extended essay? 

○ You will have the opportunity to explore an interesting self-selected topic in depth. You 

will develop your research skills and, if applicable to your subject area, your investigation 

skills. As well, you will improve your presentation skills as you will be required to use 

MLA as a citation format and to prepare an annotated bibliography. These skills will be 

useful in your post-secondary studies. 

 
 
 
 
 
 
 
 
 
9. Checklist for the completion of the extended essay 

 
 

This MUST be printed out by the student and attached to the extended essay when submitting it to 

the supervisor  

http://turnitin.com/en_us/home
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GENERAL LAYOUT: Student Supervisor 

Printed on white A4 paper     

12 point font (Times New Roman, Cambria, or Arial)     

1.5 line spacing     

Abstract, table of contents, body and works cited all started on 

new pages 

    

Cover page with the title, student name, candidate number and 

school on it 

    

Header on every page except the cover page showing student 

name, number 

    

Every page has a page number in the header     

Word count typed in for Abstract (<300 words)     

Word count typed in for Main essay (<4,000 words)      

COVER PAGE INCLUDES: 

 

Student  

 

Supervisor  

Your name in full with your family name in capitals (e.g. 

ROBERTS, Guy) 

    

Your IB candidate number     

Your essay title clearly stated     

CONTENTS PAGE INCLUDES 

 

Student  

 

Supervisor  

On a separate page! With the heading “Contents”     

It is NOT page 1 (start your page numbering on the next page)     

Laid out with 2 columns – heading and page     

Make sure the page numbers you give are correct!     

 

THE ABSTRACT 

 

Student  

 

Supervisor  
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Do you have 3 paragraphs?     

Have you explained the background to the essay topic in the 

first paragraph? 

    

Have you explained the scope of the essay topic in the second 

paragraph? What you did / didn’t consider? How you 

conducted the experiments, data collection etc? 

    

Have you explained the conclusion to your findings in the third 

paragraph? 

    

Have you written ABSTRACT at the top of the page and XXX 

words (word count) at the bottom right hand corner? 

    

Is the word count MAXIMUM 300 words?     

THE ESSAY: INTRODUCTION 

 

Student 
Supervisor 

State your general topic and your question clearly in the 

introduction 

    

Say what inspired the research     

Say what you hope to achieve in the essay     

Leave out all the personal, emotional “I”s     

State why it is worth researching the question / hypothesis – 

give it some merit. 

    

Outline the main ideas     

Outline the mains steps in the development of the essay 

    

THE ESSAY: MAIN BODY 

 

Student  

 

Supervisor  

Clearly divided into subsections with clear headings     

All sections totally relevant to the topic     

Are all the diagrams and illustrations really necessary?     

If so, have they all been labelled and referenced, both for     
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source and to show where they fit into your arguments? 

MLA referencing format throughout the essay     

Are ALL your direct quotes referenced?     

Have you referenced, every time you used someone else’s 

ideas? 

    

THE ESSAY: CONCLUSION 

 

Student 

 

Supervisor 

Have you summarized your main points in the conclusion?     

Is it clear from your last paragraph exactly what your “verdict” 

is regarding your topic? 

    

WORKS CITED 

 

Student  

 

Supervisor  

In your section called “Works Cited”, have you put those works 

you ACTUALLY QUOTED OR REFERRED TO? 

    

Have you used THE SAME format for every single entry?     

 

SUBMISSION 

 

Student  

 

Supervisor  

Use the computer to do a word count and put it on the front 

cover of you extended essay 

    

Print 1 copy for the examinations office     

Send an electronic copy to Turnitin.com     

Make an appointment with your supervisor for the Viva Voce 

before you turn your EE into examinations office 

    

 


