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Syllabus Outline for Academic Honesty Course 

Template Self-Check 

Course 
Information 
 

A warm welcome to Mr. Z’s 11th grade Academic Honesty class! This class is 
taught online and face-to-face (f2f). Here at EUROPEAN International School 
HCMC, we love learning using our Learning Resource Center (LRC) website 
available online at https://eishcmclrc.wordpress.com. Each students received 
an individual email with required video and reading links! Also, you can access 
the online resources through our class Google Drive. In addition Google Drive 
and LRC Website, anytime that the student or learning coach have a question, I 
can be reached between the hours of 8am and 4.30pm Monday through Friday 
using my office email or wordpress comments area. English is our medium of 
instruction for this course.  
 
The duration of the course is six week and for this course we’ll use various 
websites such as MLA Center, UWCSEA website, Mr. Z’s citation and referencing 
continuum and School academic honesty policy and procedure guide.   

Did you include course title, 
instructor information, grade level, 
subject area, office hours and 
required textbooks or resources? 
 

YES!  
EXPLANATION: students will 
access required videos sent via 
email and discuss their 
understanding or raise question on 
our discussion platform and in 
physical classroom.  

Expected 
Student 
Audience 
 

My students live in Ho Chi Minh City, Vietnam. It’s an international school and 
we’v students from Vietnam, Korea, Germany and the Netherlands. Students 
have recently completed the TRAIL test http://www.trails-9.org/index.php in 
Mr.Z’s last lesson.   

Is the expected student audience 
described? (Are your students in 
the USA?) 
 
NO 

Teacher 
Communication 
 

You can email me anytime at abc@gmail.com. I will respond within 12 hours 
Monday through Friday, except school holidays and weekends Also, you can call 
or text me at 849-654-XX21. If I don’t answer right away, you can expect a call 
back from me within a day. Typically it doesn’t take me but a few minutes to get 
back to my students when they email or call, but sometimes I have to go to the 
GYM or POOL, too! 

Did you provide at least two forms 
of communication are included in 
the syllabus? 
 
YES 

http://www.trails-9.org/index.php
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Course 
Description 
 

In this course, 11th grade students will learn how to avoid plagiarism and a 
sound understanding of School and IB Academic Honesty Policy as a whole. 
Topics include forms and functions of MLA citation, referencing and 
bibliographical references. Difference among quoting, paraphrasing and 
summering. It will also cover how to use citation machines (at least two) for 
creating references and how to use author voices for academic writing. 

Does this clearly identify the 
broad goals or topics to be 
covered? Does it outline the 
general topics, concepts and skills 
to be covered? 
 
YES 

Learning 
Outcomes 
 

1. The learning will be able to (TLWBAT) explain Academic Honesty as a 
whole and how to avoid plagiarism and other academic dishonesty in 
particular with 90% accuracy on in-text citation, referencing, quoting 
and paraphrasing.  

2. TLWBAT form and use MLA in-text citation and reference with 90% 
accuracy on the Extended Essay (EE).  

3. TLWBAT will be able to use author voice on the EE.  
4. TLWBAT form and use in-text citation using different writing styles such 

as according to…, based on …., a research finding by …. Etc. 
5. TLWBAT paraphrase and quote wherever fitted.  
6. TLWBAT ensure that their works are academically pure means they 

followed all academic norms while writing the EE.  
7. TLWBAT use appropriate punctuations and norms while producing in-

text citation and bibliography on their EE.  
8. TLWBAT use footnotes and endnotes if necessary.  
9. TLWBAT demonstrate when they should paraphrase and use direct 

quote.  

Are these measurable and/or 
observable? Do they describe 
what students must know and be 
able to do? Do they involve some 
cognitive challenge and active 
learning? 
 
YES 
Students output will be measure 
through a formative assessment. 

Topics by Week 
 

Week 1: Academic Honesty and why it is important 
Week 2: What is Plagiarism and how to avoid it 
Week 3: Citation and Referencing 
Week 4: Citation and Referencing Machine e.g. Esaybib and Mendeley    
Week 5: Quoting, paraphrasing and summarizing   
Week 6: Review week  

Did you list the topics to be 
covered each week? 
 
YES 
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Expectations of 
Student 
Participation 
 

Students are expected to  
1. Watch the assigned video for the particular week and discuss online and in 
class.  
2. During the f2f class time Mr. Z will organize a Chalk-Talk and students will 
demonstrate their understanding, answering and asking question to peers and 
Mr. Z. Mr. Z will create a Stromboard discussion for each week topic and all 
students are expecting to participate and input their comments and questions.  
3. Complete exercises independently unless otherwise recommended by Mr. Z. 
4. Record and post one weekly video reflection to the class reflection’s page and 
watch 3 peer reflections. Post kind or helpful video comments when and where 
appropriate.  
5. Upload all assignments on time to the Google Drive as required by the course 
calendar.  
6. A group of 5 student will create a mini document which summarize each 
week learning and share on Google Drive. 
6. Join synchronous class sessions. 

Did you outline class participation 
with descriptions of how it is 
measured (expectations for 
discussion forums, number and 
frequency of logins, amount of 
time in online class, group project 
participation, synchronous 
sessions, etc.)? 
 
YES 

Student 
Communication 
Expectations 
 

1. Always use kind words.  
2. Proofread your posts and comments. You may use grammarly.  
3. Reply to emails and telephone calls from Ms. Humphrey within 1 day.  
4. Reply to emails and telephone calls from classmates within 1 day.  
5. Listen, look at the speaker, raise virtual hand, and be positive and kind. See 
http://www.litcircles.org/Discussion/teaching.html 
(Lokey-Vega & Cameron, 2015) 

Did you describe the expectations 
for student behavior when 
communicating online? 
 
YES 

Late Work Policy 
 

Late work will only be accepted when discussed with Mr Z for a valied reason 
mention on students’ handbook.  The student is encouraged to call Mr. Z to 
discuss the need for a late assignment.  

Did you explain the consequences 
for not submitting assignments on 
time? 
 
YES 

http://www.litcircles.org/Discussion/teaching.html
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Grading Policy 
 

All assignments have equal weighting and are worth 100 points. Assignments 
include blog posts, video reflections, exercises, quizzes, tests, and discussion 
forums. Grades are posted every Monday.  
 
The cumulative grading scale for EISHCMC:  
90%-100% A  
80%-89% B  
70%-79% C  
60%-69% D 
59% and lower will require retake 

Is a grading policy defined with 
point distribution or weighting 
scheme? Is the grading scale is 
included? 
 
YES 

Assessments 
 

Each week assessments include 3 lesson quizzes that match the learning 
objectives for the week. Students will also be required to engage in discussion 
forums each day. Once a week group of 5 students will select their best work 
from the week and write a blog post about their work to build their own digital 
portfolio over the entire unit. Students will also complete a weekly reflection 
video addressing the new concepts they learned. Finally, at the end of the unit 
there will be a final test on TRAILS. 
 
Grading criteria can be downloaded from the course folder on Google Drive or 
from LRC website.  
These criteria include: Quizzes: automatically graded with answer key 
Discussion Forums: discussion forum checklist Blog Post: portfolio rubric Video 
Reflection: reflection rubric Unit test: combination computer-graded and 
teacher-graded with acceptable answers list. 
(Lokey-Vega & Cameron, 2015) 

Area a variety of assessment 
types included? Is at least one 
assessment requiring either 
applying, analyzing, evaluating, or 
creating? 
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Academic 
Honesty 
 

6.3 High School (Diploma Program) 
 
Any occurrence of academic dishonesty/malpractice in Diploma Program will 
result in the following steps:  
 

First Offense - An automatic zero for the work in the case of a first offence. No 

opportunity is to be given to make up the zero grade. The document is to be collected 

by the teachers and filed with the DPC. Parents are to be notified. 

 

Second Offense - An automatic zero for the work with the same above specified 

notifications and qualifications for a second offence. Additionally, a two-day out of 

school suspension is to be assigned and a meeting of the Parents, student, teacher and 

Teacher Librarian called by the HoSec. This second malpractice offense is noted in 

school records. 

 

Third Offense - Indefinite suspension pending a recommendation for expulsion for a 

third offence with a grade zero being assigned to all work.  

 

In case of malpractice in work for an external diploma or certificate (such as the 

Diploma and IB Courses), the school shall notify the external organization in addition 

to the above. Given the potential of discrediting EISHCMC under such circumstances, 

the student may also face expulsion. 

 

Note: Students are expected to complete their work independently unless 
otherwise noted e.g. group work (see EIS group work policy). If a student 
requires extra help from the learning coach, please include a note specifying the 
amount and type of help provided.  

Do conduct and academic 
honesty requirements clearly 
explain the policy on cheating and 
plagiarism. Are consequences for 
inappropriate behavior included? 
 
 
YES 
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Acceptable Use 
Policy 
 

The EIS Acceptable Use Policy can be found at www.eishcmclrc.wordpress.com. 
The key points in the policies include:  
1. All activity over the network or technologies may be monitored.  
2. Access to online content via the network may be restricted in accordance 
with the EIS policies and IB regulations. 
3. Students are expected to follow the same rules for good behavior and 
respectful conduct online and f2f classes.  
4. Misuse of school resources will result in disciplinary action (see school 
academic honesty policy). 

Is the Acceptable Use Policy 
(AUP) described or linked? Are 
consequences for noncompliance 
described? 
 
YES 

Student Right to 
Privacy 
 

1. Parents or eligible students have the right to inspect and review the student's 
education records maintained by the school.  
2. Parents or eligible students have the right to request that a school correct 
records, which they believe to be inaccurate or misleading.  
3. Generally, schools must have written permission from the parent or eligible 
student in order to release any information from a student's education record. 
4. Schools may disclose, without consent, "directory" information such as a 
student's name, address, telephone number, date and place of birth, honors and 
awards, and dates of attendance. 
  
If you have questions about student privacy rights, please contact Mr. Z or the 
Head of section Mr. R. 
(Lokey-Vega & Cameron, 2015) 

Did you include the conditions for 
sharing or not sharing student 
information? 
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Technology 
Requirements 
 

Students must have the following tools to participate effectively in class:  
1. Internet connected computer (dial-up service is insufficient)  
2. Stromboard software;  
3. School Google account; 
4. A0 size paper for Chalk-Talk;  
5. Basic peripheral devices such as keyboard and mouse.  
 
If you have a technical problem that cannot be solved by yourself or your 
learning coach, contact Mr. H or the school IT help line at 848-654-2XX1. 

Do the technology requirements 
outline technical specifications for 
student computers? Did you 
describe the procedures to follow 
when technical problems occur? 
 
YES 

Copyright 
Statement 
 

This course is managed by Mr. Z and he owns all content with the exception of 
the online and digital resources, which are owned by concern sites. Course and 
course materials are not to be copied, edited, or redistributed for any purpose. 
If you have questions regarding materials created by Mr. Z, you may request 
details at abc@gmail.com.  

Did you provide a copyright 
statement and disclaimer that 
identifies the owner of the course? 
 
YES 

Students with 
Disabilities 
 

See EIS students Disability act and support documents.  Did you indicate your willingness 
to provide reasonable 
accommodations to a student with 
a disability? 
 
YES 

*This document pairs with Designing a Syllabus for an Online Unit of Instruction (Peer Evaluation Checklist) by Lokey-Vega 
(2014). 

mailto:abc@gmail.com

